Step Guide for Job Application Process

This step-by-step guide will tell you everything you need to know about the job

application process, including:

How to know about the openings
How to apply for jobs

How to complete a job application

Job Application Flow

How to submit the resume for each opportunity

How to get confirmation for Job Application
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Job Openings

Candidate will be able to get information about the job opening from career option, which is
displaying the the main Menu. Here, candidate will be able to see the list of active vacancy for the
respective departments
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View Details

e Job Details
Candidate will be able to see the details for the jobs vacancy by tapping view details for the
respective job openings.
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1. DGM (App) job Description:
Minimum Qualification:
« Essential: Full time degree in BE/B. Tech (in Electronics & Communication/Electronics &
Telecommunication/Electronics Instrument /Computer/Iinformation Technology) or
MCA or Msc (IT) or equivalent from any Recognized University/ Institution
Desirable: M.E/M. Tech/MBA from a Recognized institute/University.

As the position involves blending into the system of State Government of Gujarat and
also involves daily interactions with the Regional offices, knowledge of spoken and

written Gujarati is a must.

Experience: Minimum 15+ years of total experience in IT and 5+ years of experience in ICT based
project management
Should have experience in independently leading a team in a large IT/ICT based project.
Should have experience of designing, transforming and managing large enterprise wise

electronic services.

Should have thorough knowledge and hands-on experience of various Database and

development as well as in depth knowledge understanding of e-services maturity models
(transitional, transformational, convergence)

Should have experience of articulating ICT blueprint, optimized interfaces, information
flow, discrete system integration and MIS.

Should have exposure to a modern Data Center and to the cloud environment is desirable.
Should have working knowledge of interfacing Government systems.

Ability to understand the general technological functions and problems.

Strong logical, analytical skills and strong computer science fundamentals

Age: Maximum age — 47 years as on 31/05/2021

e Apply

While tapping or clicking on Apply button from the job opening pages, candidate will redirect to Job
Application page. This Page or module will ask some personal and Professional information, which
must handy with them. Candidate must fill the information for further job process. Following steps
for applying on Job Vacany
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o Email Verification -1
Here, Candidate need to accept the prerequisite respective job. This means candidate is eligible for
the job if they fulfilling the requirement for particular vacancy

Email Verification

Select Post*

‘ DGM (App) v

Instructions/Criteria For this post

Minimum Qualification :

Essential: Full time degree in BE/B. Tech (in Electronics & Communication/Electronics &
Telecommunication/Electronics Instrument /Computer/Information Technology) or MCA or Msc
(IT) or equivalent from any Recognized University/ Institution.

Desirable: M.E/M. Tech/MBA from a Recognized institute/University.

As the position involves blending into the system of State Government of Gujarat and also
involves daily interactions with the Regional offices, knowledge of spoken and written
Gujarati is a must.

Experience: Minimum 15+ years of total experience in IT and 5+ years of experience in ICT based

project management.

Age: Maximum age - 47 years as on 31/05/2021.

Accept & Continue

o Email Verification -2

Once candidate accept & continue for job vacancy then system or jobs process will verify the email
address of the candidate by sending OTP. System assume that candidate accepted the prerequisite
of respective jobs, if candidate directly coming on the page via URL. Send OTP will be valid for the 5
minutes only. Once OTP is verified by the system then system will display apply button for personal
information.

Email Verification

Select Post*

‘ DGM (App) ~

Email ID*

‘ ‘ Send OTP

OTP*

‘ ‘ Verify OTP
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o Personal Information
On this page, candidate have to his/her personal information which is displaying. Once this agreed
by the candidate and accepted by the system, candidate will navigate to education information

page.

Personal Information

Applied Post : DGM (App)
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o Education Information
Here, Candidate need to add his/her education information which mentioned the form. Once
candidate added and accepted by the system, navigate to professional information step.

Graduation Details Applied Post - DGM (App)
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o Professional Experience
Here, candidate will be able to his/her professional experience. System will highlight the invalid
information added by the candidate. Once this successful submitted then system will send email
notification to candidate for Job application submitted successfully.
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Professional Experience

Mote : This application required minimum 13 years of experience

Job Sector / Type® Name Of Post* Date From* Date To*

‘ Select v ‘ ‘ ‘ ‘ dd/mmiyyyy ] ‘ ‘ dd/mmiyyyy 2] ‘
Employer Name# Employer Contact No* Employer Address® Employer Pincode*

| | | | | J | |
Job Description® Monthly Salary® Upload Experience Certificate®

‘ ‘ ‘ Choose File | No file chosen ‘

Add New Row

Record does not exist...

Previous

o Final Confirmation
Here, system will take the confirmation on the details which added by them. If they are not satisfied
with details then they can update it by click on the previous action. Once submit then this
application send to the HR Management.
Pl
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Education Details

QuallF ication Degree Percentage Or Ne Of Passing Passing
Cl u D Certificat
Name Percentile === T Trials Month Year cgrae SERIESES

Bachelor of dsdsd 80.00 First  cccc August 2000 Graduate
Technology

Master Of ffsf 80.00 First dffwe 0 January 2002 PostGraduate  [al
Engineering

Extra Certificate Details

Record does not exist...

Professional Experience Details

Job Sl Employer | Employer | Employer Employer | Job Monthly | Expd
From Date | To Date Job .
Name e Name Address Contact PINNo Description | Salary Cert]

Private = 09-06-2003  14-06-2021  ggt yyy jju 4585969696 859858 kikik 47585859  [al

4 4

Final Submit

—END--

L

arabling ¢ - Goverrante



