Draft Purchase Order
<<OfficeName>>\HWT300517432\ORDER\

DD.MM.YYYY 

To,

M/s Shree Saikripa Commercial Enterprises

No. 111, 1st Floor, Anand Mangal II,

B/h. Omkar House, Near Swastik Cross Road,

C. G. Road, Ahmedabad – 380 009
Sub:
Purchase order for supply of HP Printer Cartridges for << Office Name >>.

Ref:
Open tender inquiry vide Tender no. HWT300517432 for Purchase of HP Printer Cartridges & other Consumables on behalf of Various Government Departments / Boards / Corporations / Offices floated by Gujarat Informatics Limited, Gandhinagar (GIL).

Dear Sir,

With reference to the above mentioned subject, we are pleased to award you the purchase order for supply of HP Printer Cartridges as per the details mentioned in Annexure for and on behalf of << Department Name / Office Name >> for the sum of Rupees                              inclusive of all taxes Only (Rs.          /-).
Terms & Conditions:

1. You have to supply the HP Printer Cartridges at end user office << Department Name / Office Name >>.
2. Invoice should be raised as in the name of “________________________________” 
3. Prices are inclusive of all supply of equipment up to end user office.
4. Delivery: Within 20 working days.
5. Payment: Payment for Goods and Services shall be made by purchasing department / office in Indian Rupees as follows:

(a) No advance payment will be made.

(b) 100 % payment after successful delivery of the ordered goods.
6. Penalty Clause for delay in delivery

· If you fail to deliver the requisite goods within 20 working days from the receipt of the confirmed purchase order, then a sum equivalent to one percent (1 %) of the total contract value shall be deducted from the payment for each calendar week of delay or part thereof.

· The amount of penalty for delay in delivery shall be subject to a maximum limit of 10% of the total contract value.

· Delay in excess of 7 weeks will be sufficient to cause for termination of the contract. In that case the Performance Bank Guarantee of the bidder will be forfeited by GIL.

· In case, you will not supply the ordered items for any reason, you will be liable to pay the difference amount to the purchaser, over and above the EMD submitted to GIL, which indenter Department\Board\Corporation has to pay to the next or other selected bidder for purpose of the said items.
7. You are requested to furnish the unconditional acceptance of P.O. within 3 days from the receipt of purchase order to purchasing department.

8. All other terms and conditions remains same as per GIL Tender no. HWT300517432 and minutes of SPC (IT) meeting dated 26.02.2018 for agenda no. 7.
9. You are advised to arrange for the delivery of HP Printer Cartridges in consultation with << Department Name / Office Name >>.

Thanking you,

For << Department Name / Office Name >>
Authorized signatory
Cc:
DGM (Tech.)

Gujarat Informatics Ltd.

Blcok-1, 8th Floor, Udyog Bhavan,
Sector 11, Gandhinagar (Gujarat)
